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Operation Guide for APXPS 2024

Registration & Abstract
Submission




B Registration
-Registration Deadline: 23:59 (JST) on Monday, November 6, 2024 (JST)
*Payment as well as registration must be completed.

-Registration cannot be canceled after your application. No refunds will be given after payment has
been made.

4 N

Registration Fee includes:
2. Program booklet
Regular JPY 80,000 3. Coffee break refreshments
4. Lunches on Dec-4 and Dec-5
Student JPY 60,000 >. Banquet
6. NanoTerasu visit
N /

B Abstracts

-Abstract Submission Deadline: 23:59 (JST) on Wednesday, September 23, 2024
*To submit your abstract, registration is required first.

Please apply through the following application system (AMARYS):

https://amarys-jtb.jp/apxps2024/



https://amarys-jtb.jp/apxps2024/
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How to register on AMARYS



1) Access https://amarys-jtb.ijp/apxps2024/ and select the items you wish to apply.

@
[ FAQs/ Contactinformation g

Mew Registration { If you do not have a Log-in 1D

After you have reviewsd the Application Procedures page(s), please
select the fem for which you wish to spply.

If there are items for which you do not need to apply, please deselect
them by clicking on the following check buttons.

Clicking on them agsain will ressl=ct them.

« Abstract Submission

Security (7)

[T
AT QA ST

Application Procedures

Click on ane of the following buttons to wview the spprogriate
Application Procedurss pags.
Flzasze review it carsfully.

Registration

I Jul-10-2024 10:00:00 (JST) to Mow-06-2024 23:50:00 {J5T)

Abstract Submission

| Juk-10-2024 10:00:00 (JST) to Sep-23-2024 23:58:00 (JST)

If you already have a Loeg-in 1D, please start from here

[ Log-in ID l

[ Fassword l

Fargaot your ID or password? Chok Here

Information for Paricipants

1: Invoices and Recsipts
Fleaze msus invoices and receipts from the My Pape of thiz system.
Flzaze note that invoices cannot be issued after psyment has besn
completed.

Fleaze maks sure that the pop-up blocker on your your device is disabled
pefore downloading esch document. If the pop-up blocker is enabled, you
will not be able to download the docuements.

The downdoad button can only be wsed once for 2ach document. After the
second time, 8 "Reissus” stamp will b= printed on the papsr.

2: For inquiries, please contact

JTB Sendai Branch

Sales S=ction 1, University & MICE Groug

Sendsi Dai-ichi Seimei Tower Sldp. 2F,

4-6-1 lehibancho, Aobs-ku, Sendsi, Miysgi 280-0811, Jzpan

AP ¥PE 2024 Regstration Desk

-mnail: apxps2024i@jth. com

In principle, please send your inquinies by e-mail.

Wiz will contact you within 3 business days.

Business days: Menday thraugh Friday {230 a.m. te 5030 pm) LIST)
Closed on Satrdays, Sundays, and national holidays

(Note)

Registration cannot be canceled after your application.
No refunds will be given after payment has been made.

Select the items for which you
wish to apply and click on “Next”.

New Reqistration { If you do not have a Log-in

After you have reviewsd the Application Proceduras pag
select the #em for which you wish to apply.

If therz are tems for which you do not need to apply, please deselsct
them by clicking on the following check buttons.

Clicking on them again will reselect them.

Llease

Security (F)

arnarys-jib
evhertrusg

wrnel i

DESIIS24 0000 GHT

Application Procedures

Click on one of the following buttons to view the appropriate
Application Procedures page.
Slease review it carsfully.

Registration

| Ju10-2024 10000:00 (JST) to Mow-D6-2024 Z3:50:00 (J5T)

Abstract Submission

| Juk10-2024 10:00:00 (JST) to Sep-23-2024 23:50:00 (JST)



https://amarys-jtb.jp/apxps2024/

2) Fill in your information and click on “Next”.
*Required items are marked with an asterisk.(*)

E-mail Address «

.:{ FAQs [ Contact information a\} == i =TSSR WISIE R B RIS
Contact Information
Personal Information | Registration Abstract Submissicn Fayment
Contact -
Applicant E-mail Address ® E-mail Address |
m 2. Confirm 3. Salect the Applicant{=) 4. Filin 5. Confirm B. Complete
Please make sure not to kose your 1D and password. Receive confirmation

e-mail 8  When newly registering

Required items are marked with an astensk.*)

When medifying registration

Log-in ID « heck ID | When canceling

Must b bitwaen i alphanumaric chanachars B For payment-related notifications

Tha marks such &b fyphans [ - |, undersoonss |, duis | ], it Sgna o &l symbol S| L ete. cannet b wEad

Password - [

Li=& balh numk:

Affiliation Name «

-

Department - International Center for Synchrotron Radiation Innovation Smart

G o 20 charackrs

flars, bia
Thea marks such o fyphans [ - |, undersoonss |, duis | ], it Sgna o &l symbol S| L ete. cannet b wEad

® Do not use onedime password.
"Liog in b My Page with anly tha registonad ID and pessecrd L= TS LIl rri

() Use 3 one-time password. Job Title -

After you fill in all information,

® | agree to have my personal information kept in t!‘lE Eyziem fc}r_m years after the cor CheCk a bOX Of PriV(a Cy POI icy
(The log-in I can also be used for other events included in this system.) . o e
and click on “Next”,

“Eifter enlesing tha regisiores 1D and passwond, kog in o by Fags by enbering T one-0mi Dascvwons nedahd ol thi regislernd amad aodmnss

() | agree to have my personal information deleted from six months after the conclusion

(The log-in |0 can only be used for this event.)
Countries or regions of |United Ststes of America w |

—
Residence -
Flease read carefully our pelicy on the handling of personal information and cong piocesding.

Gender =

- ——

" Unidentifisd=<

[fywou Fve in Japan, please choose your prefecture. 3
0 | agre= to the abowe policies. ‘
Prefecture ===lclppi=== a -

=

Phone Humber -




3) Confirm your personal information

and click on “Register”.

-If you want to fix your registration, please click on
"Back" to return to the previous screen to fix. Please
be careful not to click on the " X" button on the
window.

-This system will complete your application when you
click on the “Register"” button. Please note that if you
click the " X" button to close the window before
completing the application, all entries will be
invalidated and not reflected to the data.

[ Canfirmaiion: Parcanal Information

1] m 1. Saled e Applicsni

2 Registration Information

LogHn ID

.

Pageorg =

Ona Tlime Paseword

D0 o LSl Oii-Limie Cassaaons

Personal Information
Hamg Jo Smithy
Gandar M

‘Countries or reqlona of Unied Stales of Amarica

Realdencs

Hatlonality Unked States of Amarica

P o e e Japan, passe choose your protech

Prefectura

Fhons Humiber Caouniry coda:1
222.3333-444

E-mall Addrsgs ]

Conisct Information

‘Contact
E-mall Addrags

Recalve confirmation
a-mall

AMmiiation Informaiion

E-mail Addrass

Affilation Hamea Torioku IUniversity
Department

Job Title Prolessor

Intematicnal Cerber for Synchrotron Radisfon Innosation Smar

Reuse of Perscnal Information

aress b hiawa my parsonal irlormation el in e sysiem for i vears after the cond wsion of s evant

Click on “Register”.



4) Select the applicant(s) from the list and click on “Next”.

John Smith

[ﬁ Lop-out |

L 4

(  FACs | Contact information -ﬁ-"u

Personal Information [ Registration Abstract Submission Payment
1. Fillim 2. Canfirm 3. Select the Applicant]s) ' 4. Fillin 5. Confirm 6. Compleie

Announcements to Applicants

“The applicanis from the Instiute for Sobid Siate Physics, the Univarsity of Tosowo, should comtact APXPE 2024 Registration Desk by 2-msil
[apxps2 024@jto.com) before proceeding to the paymeant.”

Registration )

Fleass szlect the Applicant]s) from the following list

Select the Applicant(s) from the
list and click on “Next”.

Name Accompanying Person List

John Smith (Application Representative)




5) Select each item of the registration information and click on “Next”.

-

If you need a support for

visa, please upload your

passport photo page from
“File Upload”.

N

I (Note)
j FYou will receive your visa
I documents by mail as soon 1

: as they are ready. :

L-------------l

TN

John Smith

| FAQs / Contact information a-u

Paymeant

Personal Information / Registration Ahstract Subrmission

1. Fllim 2. Confirm 3. Select the Applicani{s) & Complele

Registration

2 John Smith

Registration

JPYED,DO0

JPYED,DO0

Inwited speaker

Used by the secretary only

About The JAPAN VISA

Do you nead a support for

Wisa invitation lether support is only avsiable for spplicabions submitizd by Awgust 18,

wisa? «

ease check heral]

" case upieo only if you require VISA.

Upload your passport photo ~ ———————
| File Upboad |

page.

Only fies with an extension of * jeeg.” jpp.”gif * bmp,* tt.* 2=, * doc., " ppt.* xlsx,* docx,* ppte,*_pdf will be

a-:l::elph:—:.
Mo files larger than 10.0 MB can be uploaded.

Flzase take pictures so that the test is clearly visible,
Pleaze enter only if you require VISA

Countries or regions of [===Esgleci===

w |

Residence

Address 1 (Apartment/bldg.) [

Address 2 | Street) [

City/ State/Prefecture [

Lunch B Dec.4 -
unch Box on Dec Need

Mesd [Wegetarian)

Mot Need

Lunch Box on Dec.b « Heed

Masd [Wegetarian)

Mot Need

Banquet on Dec.5. + | will attend.

| will not attend.
Vegetarian - No

ez

Crther special meals [ ]

e.g. Muslirm friendly

r
b
JTB collects Registration fees on behalf.

Commissicned by APXPS
2024,

Site visit -

| will stiend. ‘

| will not attend. ‘




6) Confirm your registration information and click on “Register”.

After confirming your
registration information,
click on “Register”.

Jahn 3mits

Farsonal Information I Registation Absiact Submission Paymani

Salend e Applicenli =) 4. Fillin m g Comg

Confirmation: Registration

b
i
i
E
K

2 ohn Smith

Application Typs Rigular JFYEO,D0D
About The JAPAN VIS4

Do you need a supportfor - Ho
viga?

Upio=d your passport phato
page.
Please enter only if you reguire VISA

Counirias o reglons of
Reakdencae

Address 1 [Apartmentibidg. )

Acdress 2 | Sreef)

CliyrstateiPrefeciurs

Lunch Eox on De4 Hizid
Lunch Egx on Dec5 Mizaxd
Banguet on  Dac.5. 1wl 2tmand.
‘eqetarian Mo

Othar apsaclal meals

ManoTerasu

Erte wialt 1wl 2ftend.

JTE collects Reglatrafion feas on behalf

Commizskoned by AFXPS
2024.

Sutrtcdel JPYBO,000

Payrment Armount JPY 20,000

10



/) Your registration is now completed.
Click on “Next” to proceed with abstract submission.

John Smith

Log-out

( FAQs/ Contact information @ )

Personal Information / Registration Abstract Submission Payment

1. Fill in 2. Confirm 3. Select the Applicant(z) 4. Fill i 5. Confirm 6. Complete

Registration

Your registration has been completed.

Do not use the browser's "back™ button.




8) Fill in your abstract information, upload your abstract and click on “Next”.

Please indicate the affiliation of the primary author.

Please choose the most relevant affiliation.

\ Affiliation *
John Smith >
( Log-out ) ‘ ’ Tohoku University

~ FAQs / Contact information @)
Personal Information / Registration Abstract Submission Payment

m 2. Confirm 3. Complete

Author Information

Please indicate your affiliation 2.

Please indicate vour affiliation 3

Primary Author

please click on “Add Co-

If there are co-authors,

['Cap;.rfram persaenal infarmatian']

n
B fbrmation. ]
Affiliate organization registration —
Co-Author (The order of authors can be =+ y-cucking on [a][w])

*After entering your affiliations, please remember to click on the H-_e-gl star button. . . o .
Cince you have registered the organization with which you are affilizted, it will show up a list of [ Select affiliate organizations] fo choose with
a check mark. Please mark your affiliation accordingly. .m-.
[ o-Author(s).
[:Regisler_]
Affiliation1 * | Tohoku University | Abstract Submission
Affiliation2 & fFilistio
fiaten [ Aieren ] Presentation Format *
®% Oral
Affiliation3 [ Affilistion ]
O § Poster
Affiliationd [ Affiliztion ]
Abstract Title - I[ TEST |
Affiliation5 [ Affiliation ] .
; . Check
File Submission 8afbb21c-53ed-4a3e-8c69-abc941d2eddf 1.docx
Affiliations Affiliatio i i i i
| Amiation | Only files with an extension of *.doc,*.docx will be accepted.
PR (maton | No files larger than 10.0 MB can be uploaded.
Spaces for Other Questions
Affiliations [ Affiliation ]
APXPS 2024 Best Poster Student Awards
Affiliation3 [ Affiliation ]
’ ® Y Student Apply
Affiliation10 [ Affiiation ]
& [ Student NOT Apply
Affiliation11 [ Affiliztion ]
O F Non Student NOT Apply
Affiliation12 [ Affiliztion ]
Affiliation13 [ Affiliation ]
[:Regisler:]




To upload your abstract files
When you upload the abstract file, please follow the steps bellow.

I File Upload

Abstract Title * [ TEST ] File Upload

[ File Upload ) After selecting a file, please click the upload button.

| D7-1)LZER | TESTdocx

File Submission

Only files with an extension of *.doc,* docx will be accepted. p————
No files larger than 10.0 MB can be uploaded. l &) Upload ‘

{ O Poster J
Abstract Title - [ TEST ]
. L. Check
File Submission b0506c1a-féca-41d7-a01c-476a5748d5cT_1.docx
Only files with an extension of *.doc,”.docx will be accepted.
) No files larger than 10.0 MB can be uploaded.
File Upload

File Upload Click on “I7{IV&&IR (Select a file) ” ‘ Spaces for Other Questions
=After selecting a file, please click the upload button. bUttonl select the WO_I"CI file }I/OU WOU!’CI like APXPS 2024 Best Poster Student Awards
to upload, and click on “Upload”. :

T71ILEER IERESNTULEREA .
I | _ . IF ®  student Apply [ \
|¢; Upload | Only files with an extension of *.doc, *.docx will
- ' be accepted. C  student NOT Apply Click on “Next”
\ No files larger than 10.0 MB can be uploaded. / |
O Non Student NOT Apply
\_ /

—

O




9) Confirm your abstract information and click on “Register”.

John Smith

| | Log-out ) ]

L A

(' FAQs/ Contact information @ )

Personal Information / Registration Abstract Submission FPayment

1. Fill in 2. Confimm 3. Compleie
Author Information
Primary Author
Name John Smith
Affiliation Tohoku University
Abstract Submission
Presentation Format Oral
Abstract Title TEST
Upload dafsb21c-b3ed-dalde-8chY-abcS41d2cddf 1. docx

Confirm Registration

APXPS 2024 Best Poster Student Awards

Student Apply

( Register ’

14



10) Your abstract submission is now completed. Click on “Go to Payment Page”.

John Smith

[ Log-out 0

L 4

(' FAQs/ Contact information @)

Personal Information / Registration Abstract Submission Payment

1. Fill in 2. Confirm 3. Compleie

Abstract Submission

Your submission has been completed.
Your submission receipt No. is 5918502.

_-_-_
Go to Payment Page ’

o - ——_
Do not use the Back button on the browser.

15



11) Check in the box of “I have confirmed application contents.” and click on “Credit
Card” to proceed with your payment.

John Smith

Log-out

" FAQs / Contact information 6

Personal Information / Registration Abstract Submission m

Please select the items you wish to pay.

Registration

E i I

. Amount of Payment that has
y0u W|Sh tO pay been selected for JPYD

Processing

Please select the items Amount of Payment that has

you wish to pay. BDt been selected for JPY80,000
rocessing
Payment Total JPY80,000
(> \bougpayment | Check in the box of “I

=

Pl ease CI |Ck on | have confirmed application contents. } . p pr; iac\;eti gﬁnglor:;ee:ts .

“Credit Card” and proceed
with your payment. |

"You can check the credit cards you may use at the following screen.

16



12) Fill in your credit card information and click on “Next” to complete your payment.

202 Sy Wil SO SRS i wlh D b 1 At yOLE S G DR ases

IR CN IS DA () D A0S X DON S

visa @ 2
. R Fill in your credit card

U Bappoma 330 S 13 CANn ke 2 L T

DR ' information and click on

Iyt e i il e i bl e fott e " 7 .
i Next”. Paying by Credit Card

Meetarlewn

Payment Amount JPY70,000
en.aar
+ i Credit card company
Cormiier [RRRR Vo recar ories TSI
Eomointa]
X Credit card numlber [ l
“ .ﬁ: o *Mumeric characters only (Max. 16 digits)
- g 1 ot AR A 0yl S T ) TS B MRS Date of expiration [01_w | Month [24_ |'vear

Card holder's name [ l

Crwcat Curd eyt A0

¥ y5d Lwe g 2okl Wy roians g e Ol Swrd, Saoea mad T Cad Cand Sy TAD” Wl Shack e deale

o Tvers Acrasand JPYED,000
Notice conceming Credit Card Payment
Crady card company [ N |

» 2y | Ve
G of wplewdion [N ] s [NF ] e

Example: TAROU TEMMOZU (*English capital letters only)

Your credit card statement will show that the payment has been made to the name of JTE Corp.. which is the agent handling regisiration.

I have read all the terms and condifions for online credit card payments and agreed with them.
Pleasze note that JTEB Corp., runs this web-system (AMARYS) and will perform settlement processing.

Your credit card statement will show that the payment has been made to the name of [JTE INTERNET SETTLEMENT].

L AL 8 e R 0T Conaions. ¢ ok B0 A ead Wl P

Foans aote 198 JS CO0 4000 190 -0 0a AVAST T 500 ol Gecoon. maSeog ST OORUg - =
0L TR 0T ik Wl Ak $3F P Ay AAL e (RO b4 TR rarh 19 118 PV TS PNET ST

TR Do not use the browser's "back” button.

Do 00k e B Docama's Tack’ SLOOF

N7




To download the confirmation sheet for your abstract submission

-

1. Click on “Confirmation
Sheet” on My page.

N\

-

2. Click on “Output”.

N\

My Page Log-in History

m Print

% WEE Quotation Invoice
Receipt

@ ey

Add/Edit Abstract: Add/Confirm
(Personal Information) EditfCancel

©

Confirm payment status
payment procedure)
Application Status; Unfinished

O

Confirmation Sheet

Confirmation Sheet

Which decument do yvou require?

®  Abstract Submission

4

-

3. Click on “PDF Output”.

N

@ Confirmation Statement

PDF Output Closa

ISFM2024

Confirmation Sheet for Abstract Submission

Confirrmation Sheet for 4003374-2024-080113-1136
lzsue Date: Aug-01-2024

APYPS 2024 Registration Desh

JTB Corp. SENDAI Branch

John  Smith E-mail: apxps2024@ith.com
Office Hour: Mon—Fri. 8:30-1T7:300J5T)

Exeapt: Saturdays, Sundays, and Mational Holidays
We will responsze to you within 3 business days.

United States of America

The spplication process has been completed.
Application information is ag follows.

Event Mame | 11th Annual Ambient Pressure X-ray Photoelectron Spectroscopy Workshop (APXPS 2024)
Event Period  Dec—03-2024 - Dee-06-2024

Comments

Abstract Submission

John Smith
Receipt Mo.
Registration Date

5818502 Abstract Title
Aug-01-2024  TEST

518502 Student Apply 1
Aug-01-2024

Content(s) Quartity

4. Your confirmation Sheet is
now downloaded.

18



How to log In again to AMARYS



and click on “Log-in”.
*You have registered your own Log-in ID and Password when you first registered.

@

( Fa0s / Contact information @ )

Mew Registration ( If you do not have a Log-in ID)

After you have reviewed the Application Procedures page(s), please
select the ilem for which you wish fo apply.

If there are items for which you do not need to apply, please deselect
them by clicking on the following check buttons.

Clicking on them again will reselect them.

Abstract Submission

Security (7)
amarys-jth jp

F4-TA-01 13:17 J5T

Application Procedures

Click on one of the following buttons o view the appropriate
Application Procedures page.
Please review it carefully.

Registration

| Jul-10-2024 10:00:00 (J5T) to Mov-08-2024 23:59:00 (J5T)

Abstract Submission

I Jul-10-2024 10:00:00 (J5T) to Sep-23-2024 23:59:00 (J5T)

1) Access https://amarys-jtb.ip/apxps2024/ and fill in your Log-in ID and password

If you already have a Log-in ID, please start from here

[ Log-in ID ]

Password ]

Forgot your ID or password? Click Hera

Information for Participants

1: Invoices and Receipts

Pleas= izsue invoices and recsipts from the My Page of this system.
Flease note that invoices cannot be izsued after payment has been
completed.

Fleass make sure that the pop-up blocker on your your device is dissbled
before downloading each document. If the pop-up blocker is enahbled, you
will not be able to download the documents.

The download button can only be used once for each document. After the
second time, 3 "Reissus” stamp will be printed on the paper.

2: For inquiries, please contact

JTB Sendai Branch

Sales Section 1, University & MICE Group

Sendai Dai-ichi Seimeai Tower Bldg. 2F,

4-3-1 |chibancho, Aoba-ku, Sendai, Miyagi 820-0811, Japan

APHPS 2024 Registration Desk

e-mail: apxps2024@jth_ com

In principle, please send your inguiries by e-mail.

We will contact you within 2 business days.

Business days: Monday through Friday (9:30 am. to 5:30 pm) {JST)
Closed on Saturdays, Sundays, and national holidays

If you already have a Log-in ID, please start from here

Forgot your ID or password? Click Here

20


https://amarys-jtb.jp/apxps2024/

2) You are now logged in again to AMARYS.

John Smith  Inquiry Mo.:{000008-0)

Log-out

[ FAQs/ Contact information @ |

News and Topics

There are no announcements.

My Page [ Legintisioy |

=
|‘- . F'nnt_}l

% WEB Quuotation Invoice

Receipt

)

Edit
{Personal Information)

kS

Absiract: Add/Confirm
(Edit/Cancel)

©

Confirm payment stat

Uz

{payment procedure)

Application Status; Unfini

ished

Confirmation Sheet

Display operation method -~

Application Status

Registration

There isfare currently 1 application itemis).

Application Details

John Smith(Applicant(s))
Application Type - Regular
Do you need a support for visa? . No
Lunch Box on Dec.4 : Meed
Lunch Box on Dec.5 : Meed
Banquet on Dec.5. : | will attend.
Vegetarian - No
Site visit - | will attend.

[ Confirmation ] [ Edit

Cancel

Registration Date

Aug-01-2024

Fee

JPYS0,000

21



How to edit your application



To edit your application, access https://amarys-ijtb.jp/apxps2024/ and fill in your Log-in ID and

password and click on “Log-in”. After you logged in, go to My Page and click on the item you
want to edit.

My Page | Log-in History Bl Frint

Confirm payment status
(payment proceduré)
Application Status; Unfinished

Edit Absiract: AddiConfirm
{Personal Informafion]) (Edit'Cancel)

To edit your Personal

Information.
*Your personal
information(registration) .
cannot be canceled after _ To edit your
application. Confirmation Sheet abstract.

LNsplay operaton metnoda - -

Application Status

Registration Frocedurs

There isfare currently 1 application itemis).

Application Details Registration Date Fee

John SmithiApplicanti=)) Aug-01-2024 JPYED, 000
Application Type - Regular
Do you need a support for visa? : No
Lunch Box on Dec.4 . Heed
Lunch Box on Dec.5 | Meed To edit your
Banguet on  Dec.5. : | will attend. registration.
Vegetarian : No
Site visit - | will atiend.

Confirmafion | Edit | Cancel



https://amarys-jtb.jp/apxps2024/

How to issue a quotation, an
Invoice, and a receipt



Please check before issuing
a quotation, an invoice and a receipt.

B Before downloading any document, please make sure that your device's pop-up blocker is turned off.
If pop-up blocking is enabled, you will not be able to download documents.

B The Download button can only be used once for each document.
After the second time, a "Reissue" stamp will be printed on the document.

B If you require an invoice, please be sure to complete the invoicing process before completing payment.

Please note that invoices cannot be issued if payment has already been completed.

25



How to Issue a quotation



How to Iissue a quotation(1)

Access https://amarys-jtb.ijp/10thshm/ and fill in your Log-in ID and password and click

on “Log-in” After you logged in, go to My Page and click on "WEB Quotation Invoice
Receipt’.

(1) Click on the "WEB
Quotation Invoice Receipt"”
button on My Page.

M'l.l" FEHE' Log-in History

B VWEE Quotation Invoice
é Heceipt

SEEITET Oy - =t=t e
O payment status

R ey | - T g e -
- - - ~
T . Rl) ) QLT LT L S et i gl re
_.\- -_-:= II':"""T—I o EI_ 1 :1-:_i L | '\.-.I- .-.-.-.--.- -\..
' B R pplication Status; Unfinished
B il -'.-.-\.I et LA L T - =



https://amarys-jtb.jp/10thshm/

How to Issue a

quotation(2)

(1) Select
"Quotation”

L

Issue Quotation/Invoice/Receipt

Which document do you require?

J

Quotation

Invoice
/ Receipt
(2) Select the
v —
\ / Registration

(3) Select the
applicant

(4) Enter the N

name and address
to be shown on
the document

Please select the applicant
Jayou select "Accommodation" or have made partial payme

(2) After all items are selected,
click on the "Issue" button.

All applicants

Mr. JTB TEST (Representative) *It may take a few minutes until the document

iIs completed.

Please enter the name and address to be shown on the docu.

(The initial information is that of the representative.)

| [ Mr. JTB TEST
Back

28



How to issue a quotation(3)

W+

[F® Quotation

Quotation has been issued

*Click on "Save” to download the quoiation as a2 PDF format document.
*Please pnnt/download the cisplayed quotation document as necessary

(3) When the following pop-up
window appears, click on the
"Save" button.

Close
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How to issue a quotation(4)

Date of lssue : 15-Des-2023
1/2

Quotation Mo. : 123391326000135002

Quotation

Mr. JTE TEST

We are pleased to offer our guotation as follows.
Thiz quatation s valid for ane (1) week from the date of issue.

Total Amount JPY 60,000 (TAX included)
[ ]
|

(tax included)

Ewvent Mame
Event Period

Total Ameunt consumption tax

JPYE0.000 JPYD -

(10% tax applied) JPYO0 JPYD -
(8% tax applied) JPYD JPYD *1
(Mot subject to tax) JPY80,000 JPYD *2

#] Target of reduced tax rate
*#2 Products not subject to consumption tax

Remarks

Refer to the next pagels) for details.

Quotation
Date of lssue @ 15-Dec-2023
2/2
Total Amount JPYED,000 (TAX included)
[Items]
Evant Marne ]
Event Period |
Registration ; foy Unit price  Quan Tetal amewunt Consurmption
Date Date of attendance / Gontent]s) (it inchaded)| Uty |(kax inchaded] e
15-Dec—2023 NG JPYE0,000 1 JPYE0,000 *2
Mr. JTB TEST Applicantis)}
1 5-Dec-2023 NN JPYD 1 JPYD *2
Mr. JTB TEST!Applicantis]}
Total Amownt JPYE0,000 JPYD
(10% tax appliad) JPYD JPYD
(8% tax appliad *1) JPYD JPYD
(Mot subject to tax *2) JPY 0,000 JPYD

*] Target of reduced tax rate
*2 Products nat subject to consumption tax

(4) A quotation has been
Issued.




How to Issue an Invoice



How to issue an invoice(1)

(1) Click on the "WEB
Quotation Invoice Receipt"
button on My Page.

My Page | Log-in History ﬁ Print

B YWEE Quotation Invoice
é Receipt

. o
T
—J
— T
" B 5 e " = -
_ el B LY
-\.: -~

R e ~ = =t =4 -
--\.I |.-_| " I ?I'.- I.-.'
L L LA S .-.-:.--.-I:
e atinn ot I-\_I i -'_\_I,.I_.I:j
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How to issue an invoice(2)

(1) Select
"Invoice"

-

(2) Select the
application type
you wish to issue

Issue Quotation/invoice/Receipt
Which document do you require?

Cuotation

N
Invoice

Recepl

select Application Type Issued by

- /

(3) Select the
applicant

(4) Enter the N

name and address
to be shown on
the document

Registration

‘

Piease select the apphcant
gy Ou Select Accommodation or have made parial paym

(2) After all items are selected,
click on the "Issue" button.

All apphicants

*It may take a few minutes until the document
is completed.

Mr. JTB TEST (Representative)

Please enter the name and address to be shown on the docu

The initial information is that of the representative.)

_| Mr.JTB TEST
Back
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How to issue an invoice(3)

G# Invoice

Invoice has been issued

*Click "Save" button toc downioad the inveice as a PDF format.
*Please keep your invoice print/dewnload as you needed. |
*A reissue stamp will appear on the invoice if the invoice is reissued.

(3) When the following pop-up
window appears, click on the
"Save" button.

Close
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How to issue an invoice(4)

Date of lssue @ 15-Dec-2023
1/2

Invoice Mo. @ 223391326000106001

Invoice
Mr. JTB TEST
Please find the Invoice as follows.
Total Due JPYE0,000 (TAX included)
Event Name [ ]
Event Period |

(tax included) consumption tax

Lo il JPYE0,000 JPYOD -
(10% tax applied) JPYD JPYD -
(8% tax applied) JPYOD JPYD *1
(Not subject to tax) JPYE0,000 JPYD 2
Amount Paid JPY0
Total Balance JPY60,000

*| Target of reduced tax rate
*2 Products not subject to conswnption tax

Invoice Remarks

Due Date for the Payment 06-0ct-2023

Account Information
Bank Mame

Branch Name

Swift Code
Account Type
Agcount No.
Accourt Name

Refer to the next page(s) for details.

Financial spprowal 2023022

Invoice
Date of lzsue @ 15-Dee-
Total Due JPYED,000 (TAX included)
[Iteams]
Evant Narme [ ]
Event Period |
HenBatratinn Date of artandance / Conantiz) Uit price ~ Quan Tc-ta.l amount Consumption
ate (tax included) UY (tax included) tax
| E-Dec—2023 JPYE0000 1 JPYE0.000 £2
Mr. JTB TEST Applicantis})
15-Dac-2023 NN JPYD JPY *2
Mr. JTB TEST{Applicant{s})
1 Total JPYE0,000 JPYD
(10% tax applied) JPY0 JPYD
(8% tax appliad *1} JPYD JPYD
(Mot subject to tax *2) JPYE0.000 JPYD
2 Amount Paid JPYD
3 Balanae JPYE0,000

*] Target of reduced tax rate
*2 Products not subject to consumption tax

Financial approval 2023-022

(4) An invoice has been issued.




How to issue a receipt



How to issue a receipt(1)

(1) Click on the "WEB
Quotation Invoice Receipt"
button on My Page.

M'l.l" FEQE' Log-in History ﬁ Srint

B YWEE Quotation Invoice
é Receipt

l } III.
) - - - -
I-I- o
o

I _onfirm payment status
. E'. =11 g -I 5 I I .\--\.-_ -\.-\.;l---..-. -\.-.-;-. I;
: II..':. I EI: I -"-'_ -\.-. L .-.-.-.--.- -\..
yplication Status; Unfinished




How to issue a receipt(2)

(1) Select
"Receipt"

-

(2) Select the
application type
you wish to issue

Issue Quotation/invoice/Receipt

Which document do you require?

Cuotation

Invoice

(|
Recépl

Select Application Type Issued by

- /

(3) Select the

Please select the apphcant
gouU Select “Accommodabon” or have made partial paymd

Registration

(2) After all items are selected,
click on the "Issue" button.

All applicants

applicant J

(4) Enter the N

name and address
to be shown on
the document

Mr. JTB TEST (Representative) *It may take a few minutes until the document

is completed.

Please enter the name and address 1o be shown on the docu

The initial information is that of the represeniative

| Mr.JTB TEST
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How to issue a receipt(3)

AMARYS Y (3) When the following pop-up
window appears, click on the

_ "Save" button.
[#® Receipt

Receipt creation has been completed.

*Click "Save” button o download the estimatle as @ PDF format.
*Please print/download the displayed estimate document as necessary




How to issue a receipt(4)

(4) A receipt has been issued.

Date of lasue : 18-Dec-2023

i Rece ipt

Date of lsaus : 18-7

Amount Paid JPYE0,000 (TAX included)
[Itams]
Receiot No. : 32339132600084700) Euont Nama I
. Event Period |
ReCB | Qt Registration Dats of attand ! Contant(s) Unit price  Quan Total amount  Consumgtion
Date # o aftandance £ Lententis) (tax included) LY (tax included))  tax
Mr. JTB TEST 15-Dee-2022 JPYE0000 1 JPYE0.000 2
= Mr. JTB TEST Applicantis})
Recened as follows 15-Dee—o022 NG JPYD 1 JPYD *2
Mr. JTB TEST Applicant{s})

Amount Paid JPY60,000 (TAX included) 1 Total JPYE0,000 JPYD
(10% tax appliad) JPYD JPYD
Event Name IR (8% tax applied *1} JPYD JPYO
(Mot subject to tax *2) JPYE0.000 JPYD

Event Period e 2 Amaunt Paid JPYE0.000

- 3 Balance JPYD

B Total D (tax included) consumption tax
DU S JPYS0.000 JPYD - *| Target of reducead tax rats
(10% tax applied) JPYOD JPYD *2 Produsts not subject to conswumption tax
(8% tax applied) JPYO JPYD =1
(Not subject to tax) JPY60.000 JPYD #2
Amount Paid JPY60.000
Total Balance JPYOD

=] Target of reduced tax rate

*2 Products not subject 10 consumplion tax

Remarks

Reder Lo the next pagels) for detais

Francal sporoval 2023-R00S Financial approval 2023-R008
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