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B Registration
-Early Bird Registration Period: Until 23:59 (JST) on Monday, July 15, 2024.
*Payment as well as registration must be completed.

-After the above deadline, regular registration will be available.

-Registration cannot be canceled after your application. No refunds will be given
also after payment has been made.

B Abstracts
-Abstract Submission Period: Until 23:59 (JST) on Friday, May 31, 2024.

Please apply through the following application system (AMARYS):
https://amarys-jtb.jp/istm2024/



https://amarys-jtb.jp/isfm2024/
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How to register on AMARYS



1) Access https://amarys-itb.jp/isfm2024/ and select the items you wish to apply.

@
.:' FAQs | Contact information a:-

Information for Participants

1: How to apply

Ploams refer ta the Operation Guide for Application and apply through the
dedicated page (this sysiem).

Far the dedicated page, you will need to oreate an ID and set @ password
{*symbals cannod be wsed).

Example of available 1D and password: jibga024

Examples of MOT available 1D and password: jlb@2024, jib-2024,
jth_2024

Click here 1o download the Operalion Guide for Apphcalion.

2. Involces and Recelpts

Ploss issue invoices and receipls fom the My Page of this system.
Pleame note thal imvaices cannat be Esued after payment has been
camgleted.

Pleame make sure thal e pop-up blocker on your your device is disabled
befare doanlcading esch document. If the pop-up blocker i enabled, you
will nal be able fo download the docements.

The download butlon can only be used once for each dooument. Afler the
second lime, a "Peissue” slanp will be prinded on the paper.

Pleame refer o e Operation Guide or Application 1o leam how o ssue
the invaice and qualstion.

3: For Inquiries, pleass contact

JTE Senda Branch

Sales Seclion 1, University & MICE Group
Serdai Dai-ichi Seimei Tower Bldg. 3F

4-6-1 Ichibancha, Aoba-ku, Sendai, Miyagi S80-0811, Japan

CEFW M Repstralion Ofice

e-mai- aim2024 @t com

n principle, pleass send your inguiries by e-mail.

‘W will cantact you within 3 business days.

Business days: Monday through Friday (9:30 am. io 5230 pom) (ST
Closed on Saturdays, Sundays, and national hobdays

Registration

Early Bird Registralion Pariad: Untl 23:59 (ST} on Monday, Juty15, 2024
‘Payment as wel as registration must be completed.

Afler the sbove deadline, regular regisiration will be avasilable.

Registration cannol be canceled after your application. Mo refunds will be

given also afler

payment has been made.

Abstracts

Absiracl Submis=ion Pericd: Unlil 23:5% (J5T) an Friday, Moy 31, 2024

New Registration { If you do not have a Log-in ID)

After you have reviewsd the Applcation Procedures papge(s), please
select the item for which you wish to apply.

If there are itzms for which you do not need to appfy, plesse desslect
them by clicking on the following check buttons.

Clicking on them again will reselect them.

Abetract Submizsalon

Security (7

anwrg-| b g
oo W

2024-04=04 17401 JET

If you already have a Log-in 1D, please start from here

Fongot wour 10 or password? Click Here

(Note)

Registration cannot be canceled after your application.
No refunds will be given after payment has been made.

Select the items for which you
wish to apply and click on “Next”.

New Registration ( If you do not have a Log-in IL

After you have reviewed the Application Procedures page(s), please
select the item for which you wish to apply.

If there are items for which you do not need to apply, please deselect
them by clicking on the following check buttons.

Clicking on them again will reselect them.

+ Registration

«~ Abstract Submission

—,

Security (?)

ararys-jth Jp

ALTRE *

2024-04-04 1701 JST

If you already have a Log-in 1D, please start from here

{ Log-in ID ‘

{ Password ‘

Forgot your 1D or password? Click Here



https://amarys-jtb.jp/isfm2024/

2) Fill in your information and click on “Next”.
*Required items are marked with an asterisk.(*)

E-mail Address -

| FAQs{ Contact information 'a.'\:'

Personal Information / Registration Abstract Submissicn Payment === TEETET yELT STl SEET= - LR TTEE
Affiliation Information

Applicant

Affiliatiom Name -

2. Confirm 3. Salect the Applican=) 4. Fil im 5 Confirm B Complete

Plesse make sure not to kose your ID and password. =4 TUliE =
Required items are marked with an asterisk.{*] Contact Inf &
Log-in Inf - Contact -

E-mail Address

Log-in ID - ® E-mail Address |

The marks such as fyphens [ - |, underscones |, dais | . |, at sgrs o &l symbcds[ER )L ebe. cannot be wsad Receive confirmation

e-mail When newly registering

Password -

When modifying registration

When cancaling

.

=]

=h L o o
haz &

One Time Password For payment-relsted notifications

® Do not use one-lime password.
"Liog in o Ky Page with only the regisiened ID and passesord

Ao enlering tha regsiered 10 and passwond, kog in o My Fage by entening e ore-tme passweond recsred al tha regsiered amal addnss Afte r yo u fl I I I n a I I I nfo I"m atl O n 7
At eampangrg psnts check a box of Privacy Policy

ame [ IE | [omm | L and click on “Next”.

*|f others will be accompanying you (accompanying persons), please select the numi

Gender * e || e Privacy Policy AN
Country of Residence « d3pan b Please read carefully our policy on the handling of personal information and ¢ ar2 proceeding.

Mationality - || United States of America I Frivacy Palicy

If wou Bee in Japan, please chooss your prefecture. [ | agres o the above policies. |

Prefecture

Phone Humber « 51

j

[UEI-L‘- l[[1111 ]}[1111 ]

1




3) Confirm your personal information | |
and click on “Register”. (74 orat s ©

Personal Information ! Registration Abstract Submission Payment

Confirmation: Personal Information

i- --------------------------------------------- 1. Fillin Mim 3. Select the Applicant{s) 4. Fil in 5. Confirm 6. Campleia

: [NOte] 2 Registration Information

| 0 0 0 0

1-If you want to fix your registration, please click on
I "Back" to return to the previous screen to fix. Please —

| be careful not to click on the " X" button on the
| .
1window.

One Time Password

o not use cne-time password.

! Peomlwomaton
1 Hame John ¥, Smith
| g . g .
| -This system will complete your application when you Gonder '
Country of Residence 3pan
I click on the “Register” button. Please note that if you Nationatty Uries Ststes of Amsrc
i click the " X" button to close the window before e m———
i . . . . . )
: completing the application, all entries will be Phene Number i
linvalidated and not reflected to the data. E-mil Address I
|
T T T e e mm e e e e m e Affiliation Name Tohoku University
Contact
E-mail Address E-mail Address
Receive confirmation VWhen newly registenng Yas
e-mail When meodifying registration Yas
When cancsling ez
For payment-related notifications ez
A—ILEEYTEOMSIE. FooSEANTLEEN,

CIle on ”RegiSter”. HFTROANTICEFRTS S, BEERCSELTA—LESENET.
—_ e ..




4) Select the applicant(s) from the list and click on “Next”.

John Y. Smith P .
i Log-out |

FACE | Contact information -ﬂ- |

Personal Information [ Registration Abstract Submission Fayrnent

1. Fillim 2. Confirm 3. Belecl the Applicani(s) } 4. Fillin 3. Confim G. Complete

Registration )

Please select the Applicant{s) from the following list.

To register an applicant not included in the following list, please Select the Appllca nt(S) from the

click here. list and click on “Next”.
Mame Accompanying Person )7

John Y. Smith (Application Representative)




5) Select each item of the registration information and click on “Next”.

If you need a support for visa,
please upload your passport
photo page from “File Upload”.

i *You will receive your visa documents by mail

|
1 as soon as they are ready.

T Iy Bape y

John Y. Smith

Log-out

[ FAQs/Contact information g

Personal Information ! Registration Abstract Subrmission Payment

1. Fill in 2. Confirr 3. Salect the Applicanis m} 5. Caonfirm E. Comglele

Registration

2 John Y. Smith

Registration

Non-student
from May-01-2024 00:00:00

JPYT0,000

om Jul-16-2024 00:-00:00

JPYED,000
Student
from May-01-2024 00:00:00

JPY30,000
from Jul-18-2024 00:-00:00

JPY 35,000

About The JAPAN VISA

|

Do you need a support for
wisa? « No
[Please check herel] |

es

Upload your passport photo Pleaze uplead only if you need VISA

page. | File Upboad |

Only fil=s with an extension of * jpeg,*.jpg..gif.*.bmp,*.txt,* xls,* doc,*. ppt, " =l=x, " docx, *. ppt, *.pdf will be
acepted.

Mo files larger than 10.0 MB can be uploaded.

Flzase take piotures 5o that the text is cleary visible.

Welcome Party/Banguet

| will attend. W

Welcome Party on Dec 3 «

Bangquet on Dec 10 = | will attend. [¥]

Vegetarian Mo b i

Cther special meals

e.g. Muslimn friendly




6) Confirm your registration information and click on “Register”.

After confirming your
registration information,
click on “Register”.

i My Page

y

=N
Ty
-

John Y. Smith

-:z. Lag-out

[ FAQs/ Contactinformation (g )

Personal Information ! Registration Abstract Submission Payrnent

1. Filin 2. Canfrm 3. Spdecl the Applicaniis) 4_ Fillin m B, Complete

Confirmation: Registration

2 JohnY. Smith

Application Type Won-student JPYT0,000
About The JAPAN V1SA

O you need a support for Mo

visa?

Upload your passport photo

page.

Welcome Party on Dec 9 | will attznd.
Banquet on Dec 10 | will attend.
Venatarian Mo

special meals

Subtotal JPYTO,000

Payment Amount JPY 70,000

O A—JLEEFFEOESE, Fo e AT oeEsEn,
#FTwIIANT ICHAFTSLE, WEERICEL T A—ILEETTIETY.

10



/) Your registration is now completed.
Click on “Next” to proceed with abstract submission.

R ———=

|1. My Pags ..'I_I

John Y. Smith

Log-out

( FAQs /! Contact information -ﬂ- |

Personal Information / Registration Abstract Submission Payment

1. Fillim 2. Conferm &, Selecl the Applicanli's) 4. Fillim 5. Confimn m

Registration

Your registration has been completed.

<

‘-"'_\_-_ o o o
e 18] = Fg'd bk | 8= 0k | =

Co not use the browser's "back” button.




8) Fill in your abstract information, upload your abstract and click on “Next”.

ﬂ D
Afflation Fliasa choosa e most redavant affliabon

';.-- m -\] ﬁh:i-u. Unkmrsly

John Y. Smith P -

'x_ Log-out _,»" Plsasa imcicaks wour Tilalion 2.

[I FAQs | Contact infermation ﬂu

Flassa indicaln your 2Tilaton 3.

Personal Information ! Registration Abstract Submission Payment
Floaso ndicain vour 2Tiiaxion 4.

1. Fll i 2. Confirm 3. Complele

Plezsa indicahs vour 2Tiiaion 5.
Author Information

Flaase indicain yvour aTilaion 6.

Primary Author

. - Floaso ndicain vour 2Tiiaion 7.

['Cap;rfram personal infarmatian'] Fluasi indicabo your 2Tikation 8.

Flaase ndicain yvour 2Tilaion 9.
Affiliate organization regisiration

*After entering your affiliations, please remember to click on the Re-gl star butto

COince you hawe registered the organization with which you are affiliated, it will shnw up a list of [ 3elect affiliate organizations) to choose with -
a chegk mark. P =g se mark \Duﬂfﬁllatmn accordingly. ! . [ " ] If there are Cco-a UthorS,

=) please click on “Add Co-
Affiation - |[ — ]l Author(s)” and fill in their
iliation Tohoku University Informatlon )
Affiliation2 [ Affiiation ]
O-Authar [ Thes ofdar O Cap arfged by clicking o & ®8))
Affiliationd [ Affilistion ]
Affiliations [ Affilistion ] r——
Affiliations [ Edfilistion ]
CATEGORIES [ 1-Ermrormenial makeriak W |

Affiliation7 [ Edfilistion ] Abedract Tike [TEET " . "
Affiliationd [ A ] Filg Submizalon STt A T S S T TS 1.pdt NOtlce

Oy This Wilh & aorlens iom of ™. o will Di Snoied o
= | B —— Upload both PDF file and
Affiliation10 == ] -m M at each section.
Affiliation11 === | Flle Submizsion - ————iy *For the procedure to upload the

e files, check the next page.
Affiliation12 [ Affilition ] [ s with &n exersion of *doc, " Gocx will be accspbad

o e langeer e 10.0 ME: can b wploadad.
Affiliation13 [ Affiliation ]

(Register]




To upload your abstract files

When you upload the abstract file, please follow the steps bellow.

*below are for uploading a Word file.

] o jithe origina.
File Submission * Il File Upload |
Only fileg with an extension of *.doc,*.docx will be accepied.
Mo files larger than 10.0 ME can be uploaded.
—

File Upload

File Upload select the Word file you would like to upload,

and click on “Upload”.

Click on “I7A )V %EIR (Select a file) ” button\

*After selecting a file, please click the upload button.

FrTIEER [ERENTVWEEA

| “ Upload |

Only files with an extension of *.doc, *.docx will be
accepted.
No files larger than 10.0 MB can be uploaded.

Upload contents

A

File Upload

File Upload

*After selecting a file, please click the upload button.

77 )LEER | TEST.docx
| 6 Upload |

Upload contents
4

) o Please submit the origina.
File Submission * Check

A 1" n
6735ear5-a154-4af7-9d96-6eav72M75cf_6_0_101_0.d CIICk on “Next”.

Only files with an extension of *.doc,* docx will be accept
Mo files larger than 10.0 ME can be uploaded.

13



9) Confirm your abstract information and click on “Register”.

I

e =

L My Fage y
Log-out

FAQS { Contact information &g |

John Y. Smith

Personal Information / Registration Payment

1. Fillin

m' 3. Complets

Author Information

Primary Author
Name John Y. Smith
Affiliation Tohoku University
CATEGORIES 1-Environmental materials
Abstract Title TEST
Upload becdb225-de44-40a9-b05d-210de994745_1 pdf (1) Confirm that you have

uploaded both PDF and
Confirm Registration Word files.

File Submission beodb225-ded4-40a9-b05d-210de094f45 6 0_101_0.docx @

O A—ILEEITEDESE. FoyIEMTIEEN.
H¥FTUIINTICEFISL. FEERICELTA-LEEENFT.




10) Your abstract submission is now completed. Click on “Go to Payment Page”.

F——

T
Log-out
FACs / Contact information &g )

John Y. Smith

Personal Information / Registration Payment

1. Fillin 2. Confirm 3. Complete

Abstract Submission

Your submission has been completed.
Your submission receipt Mo. is 5760926.

Do not use the Back bution on the browser.




11) Check in the box of “I have confirmed application contents.” and click on “Credit
Card” to proceed with your payment.

ISFM2024
Iy Page
John Y. Smith
Log-out

[ FAQs/ Contact information @ |

Personal Information f Registration Abstract Submission m

Select the items rou wish o pay.

you wish to pay.

Amount of Pa nt that has
been selected for JPY0

Processing

1 Please select the items Amount of Payment that haz
you wish to pay. not been selected for JPYTO, 000
] Processing

Payment Total JPY70,000

[ % AboutPayment |

Check in the box of “I
Please click on have confirmed

“Credit Card” and proceed =pplication contents.”

with your payment. ments

*You can check the credit cards you may use at the following screen.

1 | have confirmed application confents. |




12) Fill in your credit card information and click on “Next” to complete your payment.

[ G 1
Juin o W —_—

1. P st MasranTsrd®, ad W cundhacicir

- i i 1 & nr ok

i L s
Ire s air rire w

-

B0 == ey - . . : _
o [ 2z - W Fill in your credit card

e information and click on |
“Next” Payment Amount JPY70,000
T ' o Credit card company
o . ) L . . Credit card number [ l
P i - I *Mumeric characters only {Max. 16 digits)

i Mor AMTRICAS DFFCAGARDY) and Dinen. Club bnsmasions cardhaidan Date of expiration Maonth "I'E-'ar
i x i al - "

Card holder's name [ l

Example: TAROU TEMMOZU (*English capital letters only)

Comacl ‘Lo Praprnaser i

e s, ol i o o o il e s "S5 el WA s sk i

T Notice concerning Credit Card Payment

Your credit card statement will show that the payment has been made to the name of JTE Corp.. which is the agent handling regisiration.

I have read all the terms and condifions for online credit card payments and agreed with them.

Pleasze note that JTEB Corp., runs this web-system (AMARYS) and will perform settlement processing.
Wour credit card statement will show that the payment has been made to the name of [JTE INTERMET SETTLEMENT].

Do not use the browser's "back” button.




To download the confirmation sheet for your abstract submission

-

Sheet” on My page.

N\

1. Click on “Confirmation

My Page Log-in History

m Print

WEE Quotation Invoice |

@

Add/Edit

(Personal Information)

Abstract: Add/Confirm

Confirm payment status
payment procedure)
Application Status; Unfinished

Confirmation Sheet

-

2. Click on “Output”.

N\

Confirmation Sheet

Which decument do yvou require?

®  Abstract Submission

-

3. Click on “PDF Output”.

N

@ Confirmation Statement

PDF Output Closa

ISFM2024

Confirmation Sheet for Abstract Submission

Jabn ¥ Saith

Jagan

The appdicabion precess has besn completed
Boplication rdermaton is as Toliws.

Everit Mamie | ISFM2024

Evant Periad | Aug-03-20248 - Aug-DE-2024

Cafrmants

AbEtrmt Dol sckesn

Jabn Y. Smith

Assiipt Mo .
Contentls)
Registration Dats :

BTE0EIE | Abdirect Tikle
Ape-03-2024 | TEST

BTE0ODE | Fila Dok ision
Apr-03-2024 | &M 0_ 101 0 5760926 doex

4. Your confirmation Sheet is
now downloaded.

Confrmation Sheet Ter Z256EF-2024-D40810-34800
b Dwbe: Ape—05-20024

EEFWI24 Regmiration Seuk

JTE Carp. SENDAI Brarsh

E-mal: istm2405th & om

Odfies Hour Mom-Fri 9301 T:300J5T)

Extgpl Salurdays, Sundiys, s Matiorasl Helidinys
Wie vl resEonse Lo wou wiltkin 3 busicess digs.

Cuanlity




How to log In again to AMARYS



1) Access https://amarys-ijtb.ijp/isfm2024/ and fill in your Log-in ID and password
and click on “Log-in”.
*You have registered your own Log-in ID and Password when you first registered.

[Ergien %] (7

| FAQS /! Contaot imlomalion ﬁ )

Information for Participants

1: How bo apply

Phisasa refar o the Operalion Guics for Spplicalion andl apply throwgh h
decicabed page (Hhis syslem)

For thix ciodieatiod page, wou il masd 10 oreake an 10 and st & pesswond
sy cannol b L

Examptn of avalabee 1D and passwond: FogSa024

Esamphis of MOT awailahia 1D and password thigeied, 2024,

g

Chci hafa 1o cosvningd e Opamtion Gulos 1o Applcation.

2: imvoioas and Reosipts

Plisass ismud Nvines and recaipis from the My Page of this sysbom.
Pleszse noli that invnices cannol be e aker payment has baan
cormphalied,

Plisass: maks Sune Thal thi pop-Lp blooker on your your dedns s disabiad
befom downicacing each document. I the pop-up biockar is enabied, you
will not b able o download e documanis

The: choswnioaad Bution car oty b used onoe for sach document. Adher tha
saonnd Ime, a Fessus” stamp will bi prinkod on the pep

Phisasa refar o the Operalion Guics for Apcdcalion o leam Fow o s
e inwcice and quotalion

: For Inguirss, plaacs condsot

JTB Sendad Brandh

Sales Bartion 1, Univirsty & MICE Groud

Sanciai Dai-iohi Seimad Tower Bog. 25,

£.5-1 lchibancha, Aota-k, Serdal, Mivagi 3200211, Jagan
r=ruzad Ragisiration Offics

-mal: befm2024¢gith.com

In prircipia, ploase sond your Incuires by o-mai.

Wi vl oomiat vou within 3 business days

Bussiness darys: Moray thmugh Friday (5030 a0m. b 530 pam) (ST
Cinsiad on Sahwdays, Sundays, and al holicarys

riy Eind Ragisiraiion Parioo: Unil 23259 (J5T) on Monday. Julyls, 2004
"Payment 25 wall 25 registration mus! be compleled.

Hfer e albowe Ciascling, regular regisiration will be avalabhe,
Ragsiralon canndl ba cancsiod alber your applicalion. Mo refunos wll b

e il S 2
PRIy TTRETE MEES Dl Mriache.

Abstracts

Alrsiract Submission Foriod: Untl 2355 | B5T] on Fricay. May 31, 2024

If you already have a Log-in ID, please start from here

Forgot your ID or password? Click Here

Hew Raglatration | I you do not hava a Log-n I0)

Aar you have reviewed the Applcabion Frocedures page|s), poase
sadoct thia Bem for which ywois wish b appky

It thirn ana bams o which you 0o rot need i apphy, plaass desalact
thism by clicking an B folowing chisck buttons

Clicking on tham again wil resakect them

Abcarasd Jubmis con

Erouriy (7

s ih
oy TS

EhaL TN
-0 A1) T

If you already have a Log-In |0, pleaes start from here

Fomol your 1D or passwond? Click Hane

20


https://amarys-jtb.jp/isfm2024/

2) You are now logged in again to AMARYS.

Jahn ¥, Bmth fnauiny Mo f000003-0

M el )

[ FaDs f Cantact information G

Hewsa and Topica

Thers & N0 arnounoemanls

My Pape | Login Hstory |

Al

Confirmation Shesst

Dleplay cperation method .~

Application Status

Regleiration

Thera Siare comenily 1 applicafion Bamis)
R Siraton Deding from May-01-20248 oD,

Applicaton Detalic

John Y. Smith{Appicants]]
Agplication Ty - Non-siudent
Do i maadad 3 swsppaort Tor visa? - No
Winloome Parby o D 9 2 1 will atiend

Bangued om Deo 10 - | will afend,
‘iagetardan : Na

I

Fagiciradion Dabs Sam

Apr0e-20ed JPYT0,000

Paymant Amaunt JEYT0,000

Urifinished

(There are

oulstanding

Paymant PRI e )

=
]
=
=
B
[
<]
£
p- ]
1]
o]
7]
B
-]
s
[
']
]

21



How to edit your application



To edit your application, access https //amarys-ijtb.jp/isfm2024/ and fill in your Log-in ID
and password and click on “Log-in”. After you logged in, go to My Page and click on the item
you want to edit.

My Page | Login Hestony B P

To edit your Personal

Information. I L R —
— —————————— — ————————
*Your personal

information(registration)
cannot be canceled after

To edit your

application.
o abstract.
Ceplay operation method -~
Epplication Status
Ragletration Procadun
v 12
Riegisyation beging from May-01-2024 000
Applioaton Detallc Faglciration Datbe Fas
-_; ) To edit your Apr08-202d JPYT0,000
. registration.
n Dae 10 - | will afend
A
Paymant Amaunt JETD, 000
v
The

Paymant



https://amarys-jtb.jp/isfm2024/

How to issue a quotation, an
Invoice, and a receipt



Please check before issuing
a quotation, an invoice and a receipt.

B Before downloading any document, please make sure that your device's pop-up blocker is turned off.
If pop-up blocking is enabled, you will not be able to download documents.

B The Download button can only be used once for each document.
After the second time, a "Reissue" stamp will be printed on the document.

B If you require an invoice, please be sure to complete the invoicing process before completing payment.

Please note that invoices cannot be issued if payment has already been completed.

25



How to Issue a quotation



How to Iissue a quotation(1)

Access https://amarys-jtb.ijp/10thshm/ and fill in your Log-in ID and password and click

on “Log-in” After you logged in, go to My Page and click on "WEB Quotation Invoice
Receipt’.

(1) Click on the "WEB
Quotation Invoice Receipt"”
button on My Page.

M'l.l" FEHE' Log-in History

B VWEE Quotation Invoice
é Heceipt

SEEITET Oy - =t=t e
O payment status

R ey | - T g e -
- - - ~
T . Rl) ) QLT LT L S et i gl re
_.\- -_-:= II':"""T—I o EI_ 1 :1-:_i L | '\.-.I- .-.-.-.--.- -\..
' B R pplication Status; Unfinished
B il -'.-.-\.I et LA L T - =



https://amarys-jtb.jp/10thshm/

How to Issue a

quotation(2)

(1) Select
"Quotation”

L

Issue Quotation/Invoice/Receipt

Which document do you require?

J

Quotation

Invoice
/ Receipt
(2) Select the
v —
\ / Registration

(3) Select the
applicant

(4) Enter the N

name and address
to be shown on
the document

Please select the applicant
Jayou select "Accommodation" or have made partial payme

(2) After all items are selected,
click on the "Issue" button.

All applicants

Mr. JTB TEST (Representative) *It may take a few minutes until the document

iIs completed.

Please enter the name and address to be shown on the docu.

(The initial information is that of the representative.)

| [ Mr. JTB TEST
Back

28



How to issue a quotation(3)

W+

[F® Quotation

Quotation has been issued

*Click on "Save” to download the quoiation as a2 PDF format document.
*Please pnnt/download the cisplayed quotation document as necessary

(3) When the following pop-up
window appears, click on the
"Save" button.

Close
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How to issue a quotation(4)

Date of lssue : 15-Des-2023
1/2

Quotation Mo. : 123391326000135002

Quotation

Mr. JTE TEST

We are pleased to offer our guotation as follows.
Thiz quatation s valid for ane (1) week from the date of issue.

Total Amount JPY 60,000 (TAX included)
[ ]
|

(tax included)

Ewvent Mame
Event Period

Total Ameunt consumption tax

JPYE0.000 JPYD -

(10% tax applied) JPYO0 JPYD -
(8% tax applied) JPYD JPYD *1
(Mot subject to tax) JPY80,000 JPYD *2

#] Target of reduced tax rate
*#2 Products not subject to consumption tax

Remarks

Refer to the next pagels) for details.

Quotation
Date of lssue @ 15-Dec-2023
2/2
Total Amount JPYED,000 (TAX included)
[Items]
Evant Marne ]
Event Period |
Registration ; foy Unit price  Quan Tetal amewunt Consurmption
Date Date of attendance / Gontent]s) (it inchaded)| Uty |(kax inchaded] e
15-Dec—2023 NG JPYE0,000 1 JPYE0,000 *2
Mr. JTB TEST Applicantis)}
1 5-Dec-2023 NN JPYD 1 JPYD *2
Mr. JTB TEST!Applicantis]}
Total Amownt JPYE0,000 JPYD
(10% tax appliad) JPYD JPYD
(8% tax appliad *1) JPYD JPYD
(Mot subject to tax *2) JPY 0,000 JPYD

*] Target of reduced tax rate
*2 Products nat subject to consumption tax

(4) A quotation has been
Issued.




How to Issue an Invoice



How to issue an invoice(1)

(1) Click on the "WEB
Quotation Invoice Receipt"
button on My Page.

My Page | Log-in History ﬁ Print

B YWEE Quotation Invoice
é Receipt

. o
T
—J
— T
" B 5 e " = -
_ el B LY
-\.: -~

R e ~ = =t =4 -
--\.I |.-_| " I ?I'.- I.-.'
L L LA S .-.-:.--.-I:
e atinn ot I-\_I i -'_\_I,.I_.I:j
I (=3 Y -\.I ' I'.- il I-I I I:' =




How to issue an invoice(2)

(1) Select
"Invoice"

-

(2) Select the
application type
you wish to issue

Issue Quotation/invoice/Receipt
Which document do you require?

Cuotation

N
Invoice

Recepl

select Application Type Issued by

- /

(3) Select the
applicant

(4) Enter the N

name and address
to be shown on
the document

Registration

‘

Piease select the apphcant
gy Ou Select Accommodation or have made parial paym

(2) After all items are selected,
click on the "Issue" button.

All apphicants

*It may take a few minutes until the document
is completed.

Mr. JTB TEST (Representative)

Please enter the name and address to be shown on the docu

The initial information is that of the representative.)

_| Mr.JTB TEST
Back
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How to issue an invoice(3)

G# Invoice

Invoice has been issued

*Click "Save" button toc downioad the inveice as a PDF format.
*Please keep your invoice print/dewnload as you needed. |
*A reissue stamp will appear on the invoice if the invoice is reissued.

(3) When the following pop-up
window appears, click on the
"Save" button.

Close
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How to issue an invoice(4)

Date of lssue @ 15-Dec-2023
1/2

Invoice Mo. @ 223391326000106001

Invoice
Mr. JTB TEST
Please find the Invoice as follows.
Total Due JPYE0,000 (TAX included)
Event Name [ ]
Event Period |

(tax included) consumption tax

Lo il JPYE0,000 JPYOD -
(10% tax applied) JPYD JPYD -
(8% tax applied) JPYOD JPYD *1
(Not subject to tax) JPYE0,000 JPYD 2
Amount Paid JPY0
Total Balance JPY60,000

*| Target of reduced tax rate
*2 Products not subject to conswnption tax

Invoice Remarks

Due Date for the Payment 06-0ct-2023

Account Information
Bank Mame

Branch Name

Swift Code
Account Type
Agcount No.
Accourt Name

Refer to the next page(s) for details.

Financial spprowal 2023022

Invoice
Date of lzsue @ 15-Dee-
Total Due JPYED,000 (TAX included)
[Iteams]
Evant Narme [ ]
Event Period |
HenBatratinn Date of artandance / Conantiz) Uit price ~ Quan Tc-ta.l amount Consumption
ate (tax included) UY (tax included) tax
| E-Dec—2023 JPYE0000 1 JPYE0.000 £2
Mr. JTB TEST Applicantis})
15-Dac-2023 NN JPYD JPY *2
Mr. JTB TEST{Applicant{s})
1 Total JPYE0,000 JPYD
(10% tax applied) JPY0 JPYD
(8% tax appliad *1} JPYD JPYD
(Mot subject to tax *2) JPYE0.000 JPYD
2 Amount Paid JPYD
3 Balanae JPYE0,000

*] Target of reduced tax rate
*2 Products not subject to consumption tax

Financial approval 2023-022

(4) An invoice has been issued.




How to issue a receipt



How to issue a receipt(1)

(1) Click on the "WEB
Quotation Invoice Receipt"
button on My Page.

M'l.l" FEQE' Log-in History ﬁ Srint

B YWEE Quotation Invoice
é Receipt

l } III.
) - - - -
I-I- o
o

I _onfirm payment status
. E'. =11 g -I 5 I I .\--\.-_ -\.-\.;l---..-. -\.-.-;-. I;
: II..':. I EI: I -"-'_ -\.-. L .-.-.-.--.- -\..
yplication Status; Unfinished




How to issue a receipt(2)

(1) Select
"Receipt"

-

(2) Select the
application type
you wish to issue

Issue Quotation/invoice/Receipt

Which document do you require?

Cuotation

Invoice

(|
Recépl

Select Application Type Issued by

- /

(3) Select the

Please select the apphcant
gouU Select “Accommodabon” or have made partial paymd

Registration

(2) After all items are selected,
click on the "Issue" button.

All applicants

applicant J

(4) Enter the N

name and address
to be shown on
the document

Mr. JTB TEST (Representative) *It may take a few minutes until the document

is completed.

Please enter the name and address 1o be shown on the docu

The initial information is that of the represeniative

| Mr.JTB TEST
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How to issue a receipt(3)

AMARYS Y (3) When the following pop-up
window appears, click on the

_ "Save" button.
[#® Receipt

Receipt creation has been completed.

*Click "Save” button o download the estimatle as @ PDF format.
*Please print/download the displayed estimate document as necessary




How to issue a receipt(4)

(4) A receipt has been issued.

Date of lasue : 18-Dec-2023

i Rece ipt

Date of lsaus : 18-7

Amount Paid JPYE0,000 (TAX included)
[Itams]
Receiot No. : 32339132600084700) Euont Nama I
. Event Period |
ReCB | Qt Registration Dats of attand ! Contant(s) Unit price  Quan Total amount  Consumgtion
Date # o aftandance £ Lententis) (tax included) LY (tax included))  tax
Mr. JTB TEST 15-Dee-2022 JPYE0000 1 JPYE0.000 2
= Mr. JTB TEST Applicantis})
Recened as follows 15-Dee—o022 NG JPYD 1 JPYD *2
Mr. JTB TEST Applicant{s})

Amount Paid JPY60,000 (TAX included) 1 Total JPYE0,000 JPYD
(10% tax appliad) JPYD JPYD
Event Name IR (8% tax applied *1} JPYD JPYO
(Mot subject to tax *2) JPYE0.000 JPYD

Event Period e 2 Amaunt Paid JPYE0.000

- 3 Balance JPYD

B Total D (tax included) consumption tax
DU S JPYS0.000 JPYD - *| Target of reducead tax rats
(10% tax applied) JPYOD JPYD *2 Produsts not subject to conswumption tax
(8% tax applied) JPYO JPYD =1
(Not subject to tax) JPY60.000 JPYD #2
Amount Paid JPY60.000
Total Balance JPYOD

=] Target of reduced tax rate

*2 Products not subject 10 consumplion tax

Remarks

Reder Lo the next pagels) for detais

Francal sporoval 2023-R00S Financial approval 2023-R008
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