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◼ Registration

-Early Bird Registration Period: Until 23:59 (JST) on Monday, July 15, 2024.

*Payment as well as registration must be completed.

-After the above deadline, regular registration will be available.

-Registration cannot be canceled after your application. No refunds will be given 
also after payment has been made.

◼ Abstracts

-Abstract Submission Period: Until 23:59 (JST) on Friday, May 31, 2024.

Please apply through the following application system (AMARYS):

https://amarys-jtb.jp/isfm2024/
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https://amarys-jtb.jp/isfm2024/


1. How to register on AMARYS

2. How to log in again to AMARYS

3. How to edit your application

4. How to issue a quotation, an invoice, and a receipt 

INDEX
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How to register on AMARYS
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1) Access https://amarys-jtb.jp/isfm2024/ and select the items you wish to apply.

Select the items for which you 
wish to apply and click on “Next”.

〔Note〕

Registration cannot be canceled after your application.
No refunds will be given after payment has been made.
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https://amarys-jtb.jp/isfm2024/


2) Fill in your information and click on “Next”.
*Required items are marked with an asterisk.(*)

After you fill in all information, 
check a box of Privacy Policy 

and click on “Next”.
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3) Confirm your personal information 
and click on “Register”.

Click on “Register”.
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〔Note〕

-If you want to fix your registration, please click on 
"Back" to return to the previous screen to fix. Please 
be careful not to click on the "×" button on the 
window.

-This system will complete your application when you 
click on the “Register" button. Please note that if you 
click the "×" button to close the window before 
completing the application, all entries will be 
invalidated and not reflected to the data.



4) Select the applicant(s) from the list and click on “Next”.

Select the Applicant(s) from the 
list and click on “Next”.
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5) Select each item of the registration information and click on “Next”.

If you need a support for visa, 
please upload your passport 

photo page from “File Upload”.
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〔Note〕

*You will receive your visa documents by mail 
as soon as they are ready.



6) Confirm your registration information and click on “Register”.

After confirming your 
registration information, 

click on “Register”.
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7) Your registration is now completed.
Click on “Next” to proceed with abstract submission.
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8) Fill in your abstract information, upload your abstract and click on “Next”.

If there are co-authors, 
please click on “Add Co-

Author(s)” and fill in their 
information.
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1. PDF File

2. Word File

*Notice*

Upload both PDF file and 
Word file at each section.

*For the procedure to upload the 
files, check the next page.



Click on “ファイルを選択（Select a file）” button, 
select the Word file you would like to upload, 

and click on “Upload”.

Only files with an extension of *.doc, *.docx will be 
accepted.

No files larger than 10.0 MB can be uploaded.

Click on “Next”.
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1.

2. 

3. 

4. 

To upload your abstract files
When you upload the abstract file, please follow the steps bellow.

*below are for uploading a Word file.



9) Confirm your abstract information and click on “Register”.
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Confirm that you have 
uploaded both PDF and 

Word files.

①

②



10) Your abstract submission is now completed. Click on “Go to Payment Page”.
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11) Check in the box of “I have confirmed application contents.” and click on “Credit 
Card” to proceed with your payment. 

Select the items
you wish to pay.

Check in the box of “I 
have confirmed 

application contents.”
Please click on 

“Credit Card” and proceed 
with your payment.
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12) Fill in your credit card information and click on “Next” to complete your payment.

Fill in your credit card 
information and click on 

“Next”. 

17



To download the confirmation sheet for your abstract submission

1. Click on “Confirmation 
Sheet” on My page.

4. Your confirmation Sheet is 
now downloaded.
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2. Click on “Output”.

3. Click on “PDF Output”.



How to log in again to AMARYS
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1) Access https://amarys-jtb.jp/isfm2024/ and fill in your Log-in ID and password 
and click on “Log-in”. 
*You have registered your own Log-in ID and Password when you first registered.
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https://amarys-jtb.jp/isfm2024/


2) You are now logged in again to AMARYS.
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How to edit your application
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To edit your application, access https://amarys-jtb.jp/isfm2024/ and fill in your Log-in ID 
and password and click on “Log-in”. After you logged in, go to My Page and click on the item 
you want to edit.

To edit your Personal 
Information.
*Your personal 

information(registration) 
cannot be canceled after 

application.
To edit your 

abstract.

To edit your 
registration.
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https://amarys-jtb.jp/isfm2024/


How to issue a quotation, an 
invoice, and a receipt
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Please check before issuing 
a quotation, an invoice and a receipt.

◼ Before downloading any document, please make sure that your device's pop-up blocker is turned off.

   If pop-up blocking is enabled, you will not be able to download documents.

◼ The Download button can only be used once for each document. 

   After the second time, a "Reissue" stamp will be printed on the document.

◼ If you require an invoice, please be sure to complete the invoicing process before completing payment.

   Please note that invoices cannot be issued if payment has already been completed.

25



How to issue a quotation
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How to issue a quotation(1)

(1) Click on the "WEB 
Quotation Invoice Receipt" 

button on My Page.
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Access https://amarys-jtb.jp/10thshm/ and fill in your Log-in ID and password and click 
on “Log-in”. After you logged in, go to My Page and click on "WEB Quotation Invoice 
Receipt".

https://amarys-jtb.jp/10thshm/


How to issue a quotation(2)

(2) After all items are selected, 
click on the "Issue" button.

*It may take a few minutes until the document 
is completed.

(1) Select 
"Quotation"

(2) Select the 
application type 

you wish to issue

(3) Select the 
applicant

(4) Enter the 
name and address 

to be shown on 
the document
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How to issue a quotation(3)

(3) When the following pop-up 
window appears, click on the 

"Save" button.
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How to issue a quotation(4)
(4) A quotation has been 

issued.
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How to issue an invoice
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How to issue an invoice(1)

(1) Click on the "WEB 
Quotation Invoice Receipt" 

button on My Page.
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How to issue an invoice(2)

(1) Select 
"Invoice"

(2) Select the 
application type 

you wish to issue

(3) Select the 
applicant

(4) Enter the 
name and address 

to be shown on 
the document

(2) After all items are selected,
click on the "Issue" button.

*It may take a few minutes until the document 
is completed.
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How to issue an invoice(3)

(3) When the following pop-up 
window appears, click on the 

"Save" button.
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How to issue an invoice(4)
(4) An invoice has been issued.
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How to issue a receipt
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How to issue a receipt(1)

(1) Click on the "WEB 
Quotation Invoice Receipt" 

button on My Page.
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How to issue a receipt(2)

(1) Select 
"Receipt"

(2) Select the 
application type 

you wish to issue

(3) Select the 
applicant

(4) Enter the 
name and address 

to be shown on 
the document

(2) After all items are selected, 
click on the "Issue" button.

*It may take a few minutes until the document 
is completed.
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How to issue a receipt(3)

(3) When the following pop-up 
window appears, click on the 

"Save" button.
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How to issue a receipt(4)
(4) A receipt has been issued.
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